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KOJAEKC 9TUKHU U CJIYXEBHOI'O ITOBEJAEHUSI PABOTHUKOB
I'HTBYK «Ancamoab Poccuniickoro Kazauecrsay

1. O0mue nosoxenus

1.1. Kozneke atukn u ciy:KkeGHOro moBefeHus: paGOTHHKOB FOCYIaPCTBEHHOTO
HayYHO-TBOPYECKOro OIOKETHOTO YUPeXAeHUS KyIbTyphl « AHcaMOIs Poccriickoro
KaszagectBan» (I'HTBYK «Ancam6ms Poccuiickoro KazagectBan») (manee —
Kozexc), npencrasnser co6oii cBoA 06MIKMX MPUHITUIIOB IPO(ECCHOHATBHON STHKY I
OCHOBHBIX IPABUII CITy)KeOHOTIO MOBE/IeH!sI, KOTOPBIMHU JOJKHEI PYKOBOZCTBOBATHCS
BCE paboTHUKHU I'HTBVYK «AHCaMOITb Poccuiickoro KazauectBa»
(manee — paboTHUKM YupexneHus, Y4pexIeHne) He3aBHCHMO OT 3aMEIaeMEIX HMH
JTIOXHOCTEHA.

1.2, Kogxexe paspaboran B coorerctBuu ¢ KoHcTuTymmeit Poccuiickoit
@enepanuu, TpynoBeiM kozekcoM Poccuiickoit @eneparm, OenepansHEIM 3aKOHOM
or 25.12.2008 Ne 273-®3 «O mnpOTHBOZEHCTBHH KOPPYILMH» M MHBIMH
HOPMAaTHBHBIMH ITPaBOBBIMU aKTaMu Pocculickoit Demepanuu, a Takxe OCHOBAH Ha'
OOLIENPU3HAHHBIX HPAaBCTBEHHEIX MPHHIAIAX U HOpPMaxX POCCHUICKOro o0ImecTsa u
rocyzapcTaa.

1.3. lensto Konexca sBIS€TCS YCTAHOBICHHE STHUECKHX HOPM H IIpaBHII
CIly)KeOHOTO TOBeNeHHs PabOTHHKOB YUPeXKIEHHS I MOCTOMHOrO BBINOMHEHMS
HMHU CBOCH NPO(EeCCHOHATLHON NEeSTEeNBHOCTH, a TaKKe CojeHcTBHe YKPETUICHHIO
aBTOPHUTETA PaOOTHHKOB YUpexIeHus U 00ecleueH e equHbIX HOPM HX MOBEICHHUS.

1.4. Kozexc mpusBaH noBBICHTE 5()(MEKTHBHOCTD BBITOIHEHHUS paboTHUKaMuU

Opranusanmy CBOMX TpPYHOBBIX OOS3aHHOCTEH. 3HAHHE U coOmoienre UMU
nonmoxeHud Kogmekca ABNAeTCS ONHMM W3 KPHTEPHEB OIEHKH KAYECTBA WX
NPO(hECCHOHAIBHOM eSTeIBHOCTH U TPYIOBOM TUCIAILINHEL

1.5. Kaxnpiit paGoTHUK YupexIeHus TODKEH 03HAKOMUTBCS C IIOJIOXKECHUSIMHU
Kozexca, U mpuHuMaTh Bce HEoOXOMMMBIe Mepel i ero coOmomeHus. Kaxmprit
IPaXAaHUH BIIPAaBE OXHUAATh OT pabOTHUKA YUPEKIECHUS MTOBEISHHS B OTHOIICHUISX
C HUM B COOTBETCTBUHU C noyoxkeHmsimMu Kojekca.




2. O0mue NPUHUKUIBI U PABHJIA CIYKeOHOT0 TIOBeJeHHS

2.1. lesiTenbHOCT YUPEeXKACHHS, & TAkKe er0 pabOTHUKOB OCHOBBIBAETCS HA

CIIEAYIOIINX TIPUHIIAIIAX

3aKOHHOCTB;

PO ECCUOHATIU3M;
T00POCOBECTHOCTE;
KOH(DHUIEHITHATLHOCTE;
CIIPaBeIJINBOCTE;
HH(GOPMAIHOHHAS OTKPBITOCTE;
OTBETCTBEHHOCTE),

OOBEKTUBHOCTD TIPH IPUHATHH PELICHMUI.

2.2. PaGorHuku  VupexieHHs, CO3HAaBas  OTBETCTBEHHOCTS nepen

rocy1apCTBOM, 06HJ;€CTBOM U rpaxjaHaMu, 00s13aHEI:

a)
0)
B)
r)

I)

x)

3)

HCIIOJIHATD  MOJDKHOCTHBIE OOA3aHHOCTH JOOPOCOBECTHO ¥ HA BBICOKOM
NpO(ECCHOHATEHOM YPOBHE;

cobmoate  TpeGOBaHMS  3aKOHONATENHCTBA  POCCHHCKOM Oenepanmy,
Bourorpanckoit o6nacTs u J0KaIBHBIX JIOKYMEHTOB Y UpEIKIECHHS;
OCYIIECTBJIATE CBOIO [AEATENBHOCTh B TIpEHeNlaX CBOUX IIOJHOMOYUH W
MIOJTHOMOYMN YuperxneHus;

[IpH  UCIIOJIHEHUM JOJDKHOCTHBIX 0OO0s3aHHOCTEM OBITH HE3aBUCUMBIM OT
BIHSIHUS OTHEIBHBIX TPAKJIaH, IPO(YECCHOHATBHBIX HITH COLUATBHBIX TPYIIL,
OpraHMU3aIAl;

COOMIONATh COLMABHYIO CIIPaBeJIMBOCTE W PaBHOIIPABHO paCHpemeisiTh
COLMATIPHBIC PECYPChI C IENBIO PaCIIMpeHHs BHIOOPA M BO3MOXKHOCTEH s
BCEX KOHTPAareHTOB, B TOM YHCIE, Ul HEUMYIIUX, COLUAILHO-YS3BUMEIX H
APYTHX JIUII, OKa3aBIIMXCS B TPYAHOH )KU3HEHHOM CUTYyaI|N;

IPOABJATE TEPIUMOCTh M YBaXKeHHE K OOBIYasM M TPAJUIMAM HApOLOB
Pocenn m npyrux rocymapets, yumuThiBath KyJIBTYPHBEIC U UHBIE 0COOEHHOCTH
Pa3TTHIHBIX STHHYECKHX, COLUMANBHBIX IPYNI W KOH(ECCHH, crioco0cTBOBAT
MEXHAINOHATBEHOMY M MEXKKOH(PECCHOHAIBHOMY COTTIACHIOQ;

UCKIIOYaTh JAEHCTBHUS, CBS3aHHBIE C BIWSHHEM KaKUX-THGO JTUYHBIX,
MMYIIECTBCHHBIX ((QUHAHCOBEIX) M HHBIX HHTEPECOB, IIPETSATCTBYIOIIUX
I00pOCOBECTHOMY HCIIOTHEHHUIO MOJKHOCTHBIX o0s13aHHOCTEI;

COOIIONaTh  HEUTPATHEHOCTH, HCKIFOYAIONIYI0 BO3MOXKHOCTH BIIMSIHUS Ha
MPOGECCHOHANBHYIO AEsATENbHOCTh PEIICHUN TTOMMTHYECKIX MapTUi, WHBIX
OOIIECTBEHHBIX 00BEAMHEHMIT;




1)
K)
)

coOmoaTh HOPMBI CIyXKeOHOH ¥ NpPO(EeCCHOHATBHOM OITHKH, IpaBUia
JIIeJIOBOT'O [TOBEIEHUS U OOIIeHNS;

IPOSIBISITE KOPPEKTHOCTh X BHUMATEIBHOCTh K IPaKAaHaM U JOJDKHOCTHBIM
JIAIaM TIPH JOJDKHOCTHOM B3aMMOJEUCTBUY C HUM;

He JIOITyCKaTh KOPPYNIIOHHOTO [TOBEAEHHS, B TOM YHCIIE BO3JIEPIKHUBATECS OT
IIOBEJIEHUs, KOTOPOE MOKET BOCIPHHUMATHCS OKPYKAIOIIUME Kak obellaHue
WK IPeJJIoKeHNe Jaud B3ATKH 00 KaK COrjiache MPHUHSTE B3STKY, WM KaK
npockba (HamMeK) O Jade B3ATKH, @ TakKe MPUHAMATH MeEPHl [0
IIPEeIOTBPAIIEHHIO I yperyJHpOBaHUIO  KOH(DIMKTA  HHTEPECOB,
IIPOTUBOAEWCTBOBATL  JIIOOBIM — IIPOSIBICHUSIM  KOPPYNLIHMH U IIPOYUM
37I0yTIOTPEOICHUSIM B Y UpEXICHUN;

M) YBEIOMJIATE PYKOBOIMTENS YUPEXKAEHHs, OpraHbl IPOKYpaTypbl M HHEBIE

(benepanbHBle rocyJapcTBEHHBIE OpraHbl 000 BeeX CIydasx oOpamieHns K HUM
KaKux-T100 JIMIl B LEJIIX CKJIOHEHHWS K COBEPHICHHIO KOPPYILMOHHEIX
IIPaBOHAPYIIEHU;

He3aMeUIUTEIbHO YBEJIOMIIATh PYKOBOIAUTENS YUPEKIEHUs, O CTaBIIMX UM
M3BECTHBIMH (haKTaxX KOH(IUKTA UHTEPECOB ¥ KOPPYIILHOHHBIX TPOSBIEHUH B
Yupexnenun, obcrosTenscTBax U gAeicTBusx (OesmeiictBuu) pabOTHHKOB
YupexieHus ¥ TPeThHX JHI, NOCTYXXUBIINX WA CIOCOGHEIX ITOCTYI)KHTH
NpUYUHAMU BO3HUKHOBEHHsS B YUPeXKISHUHM KOHGIUKTA HUHTEPECOB W/WIU
KOPPYIIMOHHBIX TMPOSBIEHUHA, a TakkKe O MPUYUHEHHH (BO3MOXKHOM
NPUYHUHEHUHN) Bpesia Y uperKIeH IO, |

HE pasrjamaTh W He HCIONB30BaTh HEHAIIeXKAIIUM o0pa3soM CBeeHHUd,
OTHECCHHBIC 3aKOHOAaTeNbecTBOM Poccuiickoit @enmepaliud K CBEACHUSIM
KOH(QUICHIIMANBHOIO XapakTepa, U CIyKeOHyl0 HHPOPMAIMIO, W WHbIE
CBEJICHHUA, CTaBLIME W3BECTHBIMH B CBfA3M C HCIOIHEHHEM TPYIOBBIX
00s13aHHOCTENH;

HE NOIyCKaTh OKa3aHWs BO3IEHCTBUSA Ha CBOMX KOJUIET B ILIENAX NPUHATHS
IIPOTUBO3AKOHHOTO U (MJIK) HEOOOCHOBAHHOTO PEIICHMS;

BO3JICPXKUBATECSA OT IIOBEJEHUS, KOTOPOE MOIJIO OBl BBI3BATh COMHEHHE B
106GpPOCOBECTHOM WCIIONHEHHH TPYHOBBIX O0S3aHHOCTEH, a Takxke W3Gerarh
KOH(JIMKTHBIX CHUTyalllif, CIOCOGHBIX HAHECTH yHIepd peNyTaldd Win
aBTOPUTETY PabOTHUKOB YUPEKACHUS WK Y UpexKICHNS;

He JIOIyCKaTh NPOsBIEHUN (opmanu3Ma, BBICOKOMEPHs, HeyBaKHTEILHOTO
OTHOIICHUS K 3aKOHHBIM IPOCKOaM M TpeOOBaHWSAM TPaXKIaH B CBSI3H C
HCITOJIHEHUEM TPYAOBBIX 00S3aHHOCTEN;

BO3JIEPIKUBATECS OT IIyONMYHBIX BBICKAa3bIBAHUHN, CYKIEHHH U OLEHOK B
OTHOIIEHUU YYPEIKACHHS, €CIIA ITO HE BXOIUT B 00I3aHHOCTH paboTHHKA;




y) co0monars KOH(QUIESHIMATFHOCT HHOOPMAIIHA 0 KOHTPAreHTe, KaCaromencs
YCIIOBUH €0 JKH3HENESATEIbHOCTH, JHYHBIX KadeCTB U IpoOIieM, IMPUHAMATE
MEpBI I ee 00eCIIeUeHus;

¢) He HCHONB30BaTh MODKHOCTHOE IIONOXKEHHME [UI OKAa3aHWs BIMAHAA Ha
ACATEIBHOCTh ~ TOCYNapCTBEHHBIX  OpPraHOB W OpPraHOB  MECTHOIO
CaMOYIIPaBJICHUsI, OpraHU3alUi, JOIDKHOCTHBIX JIHI[, TOCYJApCTBEHHBIX H
MyHHIIMIIATBHBIX CITY)KalX IPH PEIIEHUH BOIIPOCOB JIMYHOTO XapaKTepa;

X) YBaXHTEIBHO OTHOCHTBCA K JEATENbHOCTH IpeJCTaBUTeNell cpencTs
MACCOBOM HMH(OPMAIMKM TI0 HHPOPMHUDPOBAaHWIO oOmIecTBa o0 pabore
Opranusanuu, a Takke OKa3bIBAaTh COACHCTBHE B MONYYEHHM JOCTOBEPHOI
HWH(BOPMAIMH B yCTAHOBICHHOM MOPSIKE;

1) MOCTOSIHHO CTPEMHUTBCSA K OOECIIEUSHHIO KaK MOXKHO Gosee 3(h(heKTHBHOrO 1
5KOHOMHOI'O PacIiOpsbKeHHsl (PUHAHCOBBIMH CPEICTBAMH, WHEIM MMYIIIECTBOM,
MaTepUallbHO-TEXHHYECKMMH U IPYTUMH pecypcaMu Y upexkIeHHus;

9) HEe NCIONB30BATH HMYIIECTBO YUPEKIEHHs B IENIX, HE CBS3aHHBIX C
HCIIOJIHeHUEM TPYAOBBIX 00s3aHHOCTEH, a Takke He MepeaBaTh ero B TaKuX
L[eJISIX UHBIM JTHIaM. )

2.3. PyxosomuTens  YUpekXIeHHs U  PyKOBOIWTENH  CTPYKTYPHBIX
MONpa3sNeNe Uil OODKHBI OBITh  [Is  paGOTHHKOB YUpekmeHHs o6pasIoMm
npodeccuoHanmusMa, 0Oe3ympeyHol pemyTalMd, CBOMM JIMYHBIM [IOBEICHUEM
0/laBaTh IPUMEP YECTHOCTH, OECIPUCTPACTHOCTH ¥ CIIPABEIIUBOCTH.

24. PyxoBomuTenb  YUpexOeHHST M PyKOBOZUTENH CTPYKTYPHBIX
I10/ipa3ieIeHU M

a) NPHHAMAIOT MEpBl TO MNPENOTBPALICHHUIO M yPEryIMPOBAHHIO KOH(]IIUKTA
MHTCPECOB, TIO MNPEAYNPeKICHUIO KOPPYNIMM, BKIOYas MepBl IO
IPEAOTBPALICHHUIO KOPPYILIUOHHO-0MTACHOI'O IIOBEJEHHUS;

0) COmEHCTBYIOT YCTAHOBIEHHWIO H IIONNEPXAHHIO B KOJUIEKTHBE 3I0pOBOTO
MOPaJIEHO-IICHXOJIOTUYECKOT0 KIIMMATa;

B) DU ONpe/eleHuH 00beMa M XapaKkTepa MOpYyYaeMoM Apyrum paboTHUKaM
Yupex/enus paboTel pyKOBOACTBYIOTCS IPUHITUIIAME CIIPABE IHBOCTH, yaeTa
JIAYHBIX U JIGJIOBBIX KaYeCTB, KBATU(QHUKAIINH U ONITA OAYMHEHHbIX,

r) HE  JONMYCKAIOT IO  OTHOIIEHHIO K  IOJYAHEHHBEIM paboTHHKaM
He0OOCHOBAHHBIX MPETEH3Mi, a TaKkxke HakToB rpybOCTH U OecTakTHOCTH;

J) TPOSBISIIOT 3a60Ty O MOAYMHEHHBIX, BHUKAIOT B HX HPOGIEMB 1 HYX]IBI,

COINEHCTBYIOT =~ NpPHMHATHMIO  3aKOHHEIX X  OOOCHOBaHHEIX  peLIeHHH,
CIIOCOOCTBYIOT MPODECCHOHATEHOMY U JOJKHOCTHOMY POCTY PabOTHHKOB;
€) OPraHHW3yIOT OKasaHWe MOINEP)KKH ¥ IIOMOIIA MOJOABIM CIEIMATHCTAM (¢

OIIBITOM PaboTHI 10 3 1eT) B mpHOGpeTeHu: NPOoheCCHOHATBHBIX HABBIKOB.




2.5. PykoBomutenp  YUpexOeHHS U PYKOBOAMUTENH  CTPYKTYPHBIX
HO,ILpa?»HeJ'IeHHﬁ HECYT OTBCTCTBEHHOCTE B COOTBCTCTBHH C 3aKOHOAATCIECTBOM
Poccuiickoii @enepanuy 3a AeiicTBUs Wiy O0e3a€iCTBUE TOJYMHEHHBIX COTPYIHHUKOB,
HapylIaromux IIPUHIUIIBI STHUKH A IIpaBHjIa cny»xeGHoro IIOBEICHUS, €CIIH OHHU HEe

IIPUHSIIN Mep, YTOOBI He TOMyCTHTh TaKUX AeHCTBUMN UK Oe3nelicTBuL.

3. DTHYeCKHe HOPMBI CJIY’KeGHOr0 MoBeIeHHus] PAaGOTHHKOB

3.1.B 1oIKHOCTHOM mOBeNeHMH paOOTHUKY VYUpeXIeHUS HeoOXOIHMO
PYKOBOJICTBOBATbCsSl Te€M, 4YTO B coOTBeTcTBUM C KoHcrutymueii Poccuiickoi
®enepanuy, 9eI0BEK, €ro IpaBa W CBOOOMBI SIBISIFOTCS BBICIIEH LEHHOCTHIO, H
Ka)XIbIA MPaXKIaHUH UMEET IIPAaBO Ha HEIPUKOCHOBEHHOCTh YaCTHOM KU3HH, THIHYIO
¥ CeMEWHYIO TaliHy, 3aIlUTy YeCTH, JOCTOMHCTBA, CBOETO [00POro MMEeHH.

3.2. B IO/KHOCTHOM IOBeACHUH PaGOTHHK YUpexKIeHNs BO3IEPKUBACTCS OT;

— 000ro BuJa BBICKA3bIBAHUN M NEHCTBUIl JUCKPUMHUHALIMOHHOTO XapaKTepa II0
Ipu3HaKaM II0JIa, BO3PacTa, packl, HAlMOHAIBHOCTH, S53bIKa, TPAXKIAHCTBA,
COLMAIPHOTO, MMYIIECTBEHHOIO WM CEMEHHOI0 IIOJIOXKEHHUs, IOJIMTUYECKUX
WM PENIUTUO3HBIX NIPEIIIOUTEHHIA;

— IpyGOCTH, MPOSBIEHHH IPeHeOPEIKUTENBHOTO TOHA, 3aHOCYMBOCTH, TPE/IB3SITHIX
3aMeYaHui, [IPeIbABICHUS HeIIPABOMEPHBIX, HE3aCIyKEHHEIX OOBUHEHUII;

— YIPO3, OCKOPOUTEILHBIX BBIPAXKEHUH MM PEILIUK, AeHCTBUMN, IIPENITCTBYIOMMX

HOPMaJIbHOMY OOIIEHHIO MJIU IPOBOLUPYIOLIUX IIPOTUBOIIPABHOE TOBE/ICHHE.

3.3. PabotHuku  Vupexnuenus ~ Npu3BaHEl  CIOCOGCTBOBATE  CBOMM
JAOJDKHOCTHBIM ~ TIOBEIEHHEM  YCTAHOBICHMIO B  KOJUIEKTHBE  JIEJIOBEIX
B3aUMOOTHOLICHHUH U KOHCTPYKTHBHOTO COTPYAHUYECTBA APYT C PYTOM.

PaGoTHUKH HOIKHEI GBITH BEXKITMBBIMI, 106posKenaTeIbHBIMU, KOPPEKTHBIMY,
BHMMAaTEJIbHBIMU U MPOSIBIIATE TEPIUMOCTD B OOIIEHUN C TPaXKIaHaMK U KOJIJIETaMH,

3.4. Ilpy BO3HMKHOBEHWMH KOH()IMKTHOM CHTyalliH MEXIy CTPYKTYPHBIMH
NO/pasNeNeHusAME  YUpPeXIeHus, paOOTHUKAMH YUDPEXIEHHsS I[PHOPUTETHBIM
HAlPaBICHAEM PeIIeHHUs KOH(IIMKTA SBJIAETCA y4eT WHTEPECOB YUPEKIEHHS B
IeJIOM.

3.5.Buemmnuii  Bun paboTHUKA VYUpexAeHHS IIPH  HCIONHEHHH UM
JIOJDKHOCTHBIX 0053aHHOCTEH B 3aBHCHMOCTH OT YCJIOBHU TPYIOBOH I€STEIbHOCTH

IOJDKEH CIIOCOOCTBOBATH YBAXUTCIBHOMY OTHOIIEHHIO I'paXkJaH K quexc,ueﬂmo, a




TaKXEC, IpH HBOGXOI[HMOCTH, COOTBETCTBOBATH OGMCHPHHﬂTOMy ACJIOBOMY CTHIIIO,

KOTOPBIM OTVIMYAIOT CAEPKAaHHOCTD, TPAIULIUOHHOCTD, aKKYPaTHOCTb.

4. OTBeTCTBeHHOCTD 32 HapyIenne noJosxkennii Kogexca

Hapyinenne paboTHHKaMu YuperxIeHus MoJIoKeHui HacTosmero Komekca moiexur
MOpaJIbHOMY OCY)XIEHUIO Ha COOpaHusX (COBEIIaHMIX, KOHDEPEHIMX), a B CIydasX,
IPeNyCMOTPEHHBIX (elepalbHBIMU 3aKOHAMH, HapylleHHe IonoxeHuit Komekca
BIIEYET IPUMEHEHNUE K pabOTHUKY MEp OTBETCTBEHHOCTH.

PaboTHUKY YupexneHus B 3aBHCHMOCTH OT TSDKECTH COBEPIIEHHOTO IPOCTYIKA
HECYT OTBETCTBEHHOCTH B COOTBETCTBHM C JEWCTBYIOIIMM 3aKOHONATEIHECTBOM
Poccuiickoit @eneparuy.

Cobmonenne paboTHUKOM  YupexkIeHHs IOJOKSHHH  HACTOSINErO Konekca
YYUTBIBACTCS IIPH HA3HAYEHWH TIOOIMIPEHMH M HAJIOXCHUW JUCIMILUIMHAPHBIX
B3BICKaHUH.

HapymieHue npaBui — aHTHKOPPYNLIHMOHHOTO TOBEIEHHS BIIEYET IIPOBEJICHHE
CITy’KeOHOIrO paccIeHoBaHMs II0 0OCTOSTEIHCTBAM BO3HUKHOBEHHS KOPPYTIIIHOHHO-
OIIaCHOM CHUTYallWH.




